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LITERARY OOMcompositionPOSITION IN
1v GENERAL

asiaji SWORDS SPELLING
1 I1

sliSIlliidiirig iais mordmordword maungmaling youyoa learned some
ot this thothe spelling bookangr longiong aguago aiom

aihperhapsapsais yoyouu are a good spellerspelter bubin there are
more than a hundred thoithousandasand words inill the
english langlanguageliage and you can not reasonably babe
expected to0 o know tilethe orthography of themthern all
no0 o man or woman however weliwell educateeducateddg will
venture to clamclala perfection in this accomplish
mentmeat there is always something to learn if
we werewerd at li lertyerty to adopt andarid apply at once

systemsy stem in which every simple single
soundsoil d is13 represented by a simple tingleongle sign

be no longer difficult this 19 thetile

hurquotrue systemsy
V

stem and willlil in due time be universally
riililSved meanwhile we must spell as well as we
ekicatI1 theine old way for badbud spelling is rightly
coolcopperedcoplered a great blemish it a piece of writing
Vjia aroare somesoine brief hutbut comprehensive rulestwhich the young writwritererwillwiliwill do well to commit
to memory

RULES FOR SPELLING
1 words otof one syllableey liable ending in f 1 or s preceded by

a single vowel double the analfinal consonant acas stairstain mill
tasjas except ilsirsif orof as gasgasp hassbasshas was yes ibyisyIs hlfhip this
ustio thus j

2 words ending in any other consonant except fIs 1I and
t do not doublegoble the final lettel except add odd ebb egg
lninnion erierferr purr butt buzz and some proper names

3 words bifone syliasyllasyllablewe and wordsworda accented on the last
ayitylsyllableraulelable when they end with a single consonant
ebiebl vowel double the final consconsonantanant before saan

silslisellablelabielable beginning withith a vowel asrob robber
peikin permitting but x final being equivalent to isks Is
an ligh andanil is never doubled

4 A fiaaifinal consonantconsonants when not preceded by a single
vowelvo w e 1 ci when the accent Is not on the last syllablesyllables
should renireulremainaln single before an additional syllable as mollptoiltoll
tolling violtvisit visited L and a are ofoftententea doubledoubleddj in vio
lajativa of ththisis rule whenn hen the accent Is9 not on the last sylla-
ble as travel traveller bias washedwastedbiasbedasted it Is better to
aritewrite traveler and biasedblaed

5 prprimitive words ending in 111 reject one I1 before less
audlyandly asas kiilhlll sk fullyfull rullyfully but words ending in
any atherother double letterietterietterfetter jeetpeterleet vi it double before thesetheeo
terminations as free freely cucai eibseils carelessnesscartr odd
oddy01

V rhethee finalanal e of a primitive word Is generally omitted
beforelefore an additional termination with a vowel
abaterate ratratableabeabC force forforcibledibietible but words ending in ce
and segd retain the a before able and ous as paceypacedpeace peace-
able outrage outrageous

e of a primitive wordwoid Is generally retained
before anin additional termantermOn atlon beginning with a concn
honbontoninttnt as pale plblenesspjleneseeness but whenhen the is is preceded by
a vowel imsimiitis sometimes omitted aaas true truly and some-
times retained as shoesthoeshoe shoelessshonhoeless

8 thetha final y of a primitive wordwords wilenwhen preceded by a
consonant Is changed into I1 before an additional 11

atlon as merty merrily but beigebeffre y Is not
changed as valley valleys and not vinesvliesvlnesHes
written aanddd before ingtug the y is retained to pretpreventpresentent the
doubler i ihieifie 1 as pity pitying

9 retain the orthography of the
of which they arearo composed as allail wiserwinewise

blueliue eyda
you may maiematemalcemalie these rules good hephelps but the

of the english iss attended
with SO muchcruch uncertaintyuncertainly adaid perplexityexits thatchat no
ruleruieruleensk however

1
carefully framed aridand well studied

wllwilwilli egale you to despen e withwilh observationtion
mchwhich familiarizes one with thetheorformsms of

words and frequent referencereterefe renca to the ddictionary
which should always lie at your elbow while
writingimling websters american dictionary of the
english languages unabridged edition is13 the
best auf inthis Is beyond your means a
and chcheaperaparoneoneoae will seive your purpose but
ilavilar it always at handha nd I1 and apply to it in all
doubtful diseicasescaseb

CAPITAL LERSlettersLETTEnS

the misuse of capital beuers is almostminost as great
ay blemish in written orPhor printed words as bad
spelling91 fortunately the rules for theirthein proper
use are few and plain and may be eweailyeallyllyily remem-
bered to leave our readers no excuse on thisibis
pointpoints we insert them here I1

RULES FOR THE USE OF CAPITAL lettersBETTERSLETTERS
I1 The first word of every distinct sentence musmustit bagibegin

with a capital letter
2 all proper names and titles of office or honor and

all appellationsappellations of deity must begbegin with capital letters
as jamesjame judge parker the supreme bingB ing

3 adjectives derived from proper names must begin
with capital letterletters as Grecgreciantanj dornanromannoman newtonian

4 the names of the months and of the days of the
week must begin with capital letterletters

65 theptherhe principal words in the titles of bookeybook magazines
and newepaperspapera must begin with capitalesi pital letietlettenterp as
oumcumcombeswf constitution of manyman rutn amsms monthly maga
zineline liltliflir illustrated

fi6 tethre first word of an examplesexample a direct quotation 6
a distinct speech with a capital lettertetteriadjasas J
emerson saysgayscaysi thefabe mid world Is best 1 I iiJ

eftath name of an object and conveying
strict if individual idealidea should begin with a capital
letter as

gomecomeame calm contentscontent serenerene and sweet
8 Everleverlinelineinelne in poetry mostmust bepinbonn with a capital letter
9 I1 ant 0 must always be calcaicapitalpital letters
10 aiexaget words of particularpartitular importance and such allaila

denote the principal subject of irtariiamayy begin with
capital letterslettera

CHOICE OF WORDS

use simple camillir angloangio axon words inpreference lo10 those of latin and french originthe latterlatlerlattermanmaynay seem finer and more sounding bualtitil e former areare stronger and more
sive1 andthataonaouyouyon will labe able to set forth mrrymo espre

clearclearlyxein ilemitem what you havehaie to mysay iff your thought

is a great one simple words willwilwillnelllwellwellweli befit it
andana if it is triflingtilfling or commoncommonplace your erandgrand
phrases will only make ilit seem ridiculous father
mother brother sister home happiness bearenhearen
sun moon starslight heatbeatheath to sit to stand lo10
gogojoto run to stagger aretire anglo saxon words
aaas are moat of tose usedwied to express babibablhabitualtuai
actions and designatedes ignateignato and objects familiar
and dear to us we may say in latin english
felicity attends virtuevirtues butbutwellwellweil being arises

from well doingdoine saxon english is ait far better
wording of the same idea and mark the strength

andardarand d majesticmjwpjesticestic movement of the
following lines from byrons I1 des of senseuse
nache at 3 lnin which nearly all the words are
anglo saxon

for the angelauel of death spread his wings on the blast
and breathed in the face or the foeloe as he passed
and the eyes of the ieeleekleesleeperspersperti waxed deadly audand chilcliff
and their heartshearm beat but once and forever lay still

the french and latin elements of our language
0off couise have their place alidand use and can not
be left out but the anglo saxon should furnish
the staple of our common writwritingilig1119 and talk

avoidavold equivocal and ambiguous words techni-
cal terms unless absolutely necessary aridand above
all low expressions or vulgarismsms A man is
known almost as well by hethe words he useswes as by
the company behe keeps choose both from amamongOD

the best
SENTENCES

words rightly arranged form phrases clausesclaus essesp
and sentences and become the vehicle cfof thought
it is important to know how to arrarte them
rightly the awkwardest scribbler for a coun-
try newspaper uusesses mainly the same nouns ad-
jectivesjec tives verbs andanil connectives of which are com-
posed the charming sketches of irving and ik
marvel how differentbifierent thehe result wherein
consists the difference muchaluch of it Pplainly lies
in the way tieythey put their words together I1

I1 sentence g is taught in works on graingram-
mar rhetoric and compos tionlion we recommend
to those who can afford to purchase them and
have time for their study fggoold browns gram-
mar newmans rhetoric 1 parkers aids to
Eengliegl h composition 1 kames cementsEements of ariti
cisin y and last but not least in real usefulnessness
how to talk A pocket manual of conversa-

tion and debate which precedes thibthia in theibe
eriesseriesr of hand books for home improvementimprovedent 2

the last named comes witla the reach of all
andand its contents can be easily mastered our
plan in this book embraces only brief rules and
hinthints but these will we trust be found useful

CLEARNESScleanness
the first requisite of aabood1

woodgood sentence is clear
j ness aim theuthen first cfall to put your words
togetherog ether so that they maymuy truyruy represent your
idea and nothinginglug more makealake ybur bifbirelf under
stoodsteed ilif you do nothing else and let there be va0 o
vagueness about your s statements every sen-
tence should not only convey a meaning but a
distinct and deflydefiniteite mearilmeaningug youyon may fail in
this point either I1throughrough a bad choice of words
or a wrong arraignment of them be careful
then to select workswordswords which used in their proper
sense will express exactly the idea you intlatelateridintenderlderid
and not to use the same word in differentdifferentcrent senses
ilin the samesamm connection

in reference to arrangement the good dr blairbiair
has the follonfollowinggitig capital rule of which you can
make yourself master in three minutesminutest and
which will be of service to you as loriglong as you
live and write english

ruleEULE words andarid members of a sentence
closely related to each other should be placed as
near each other as possible that their mutual re-
lation may cleadyclearly appear

rule is frequently violatedvio aedaeJ particularly in
thetha use of pronouns anYand adVerbsadverbs achwhich are prone
to get astray in badly mamanaged sentences but
which aeaie never misplaced without involving the
idea intended to be conveyed in more or less

ty see how to talkstalk and parkers
aids for a

STRENGTH

next in importance to clearness is strength it
is not enough that we are understood we wish
to makemalie an impression to influence to move
the reader so we must make our sentences not
only clear but strong

to make a strong wagon the wheelwrightwhet
fakes hard toughlough timber and puts it to
gethergethel with firm well fittingfilling mortmortiseize and tenon
in a like manner strong sentences arearn made of
strongtrong wordwords strongly put together we have
saidaid something of strong words in speaking of
the angloangio saxon element of our language A
strong construction implies suchauch an arrangement
of words as willtrill exhibit tiethetle sense to the gestlest ad-
vantageran tage to be strong a sentence must be clear
compactcompacts and symmetrical ununpracticedpracticed writers
fall into a variety of errors which tend tolesto lessenen
hathe force of theirthe ir composition the foltolfollowinglowin 9rules judiciously applied 3 will enable yyou0 u to

avoid most of them
RULESHULKS OF constructionCONSiRUCTION

1 place the principal wordsworda in your sentence where
they will makemate the most striking impressimpressionlonion

2 severnever allow a weaker assertion or argument to tol-
low

fol-
low

fol-
i

tol-
ia strongergonger one I1

32 avoid the separation of the preposition from the
0 noun which it governs k

4 voidvold concluding gofir sentenceen tence with ann adverb prep
lobloh or other insignificant word

65 strike out all wordwords which add nothing to the sense

the last rule is by no means the least in im-
portancepo rance the young writers sentences like
young treeiree generally admit a good deal of prun-
ing words merely are no ornaments of style
if they convey no decisive meaning they are
mere excrescences aridand incumbrances and should
bib unsparingly cut oltott in revising wherever thethey
have unfortunately been permitted to attahattach
themselves

mitywiry
A sehsentenceiencolencO though like the human body com

of parts having distinct functionsf ininthethe
general economy should likeilze the latter make
upon the mind the impression of a single object

lack otof unity arises oftener than otherwise
from crowding twtogetherether in a sentence ideas so
slighslightlyfly connected that they aamir being divided
into two or more sentences shun this fault
even at the risk of making too many snortshort sen-
tences and use as few parenthetical expressions
as possible

sense should never be sacrificed to sound yet
harmony is by no means an unimportant qualityquality
in literary composition to promote it avoidavold
harsh sounding words and discordant combina-
tions blend as far as possible long aridand short syl-
lables and pv particular attention to the closciosclosinging
cadence whatever is easy to the organs of
speech is pleasant to the ear such words as
wrong heddheadheadednessedness unsuccessfulnesssuccess falnessfulness cursorilycu
summarily peremptoriness dahly loulilylowylomg
should be avoided

paragraphs
one or more sentences form a paragraph

paragraphs are not mere arbitrary divisions of a
piecebece of writing as some seem to suppose butybutneilketike sentencessentence mark igaiianaturalturaltunal pauses or breaks in
the discourse still it is not easy to lay down
rules for forming them some writers make
fewer and longerkilger ones than others it is safer
for the young writer as a general rule to make
them short

A quotation of any considerable length when
in the direct form and following a coloncolons should
be made a distinct paragraph as should each
distinct speech in a diddialoguelogue or colloquy

the first line of each paragraph should begin
about an inch farther from the lefthandleft hand margin
of your paper than the other lines

SECTIONS AND CHAPTERS
books and other long pieces of writing are

genegenerallyrallyraily divided into sections and chapterchapters and
sometimes into parts but lettersle t short essays
and newspaper and magazine articles only occa-
sionallysionallyhaliy have these divisions formally marked
this brokbeck is an example of close and somewhat
methodical division we have hoped by mak-
ing ahehe subject of each chapter and section a dis-
tinct head to bimble the reader to readily find
any ruleruie direction or remark he may seek with-
out reference to an index

METHOD
whether formally stated or not every essayessays

discourse story letter or other piece of writing
of any considerable length hashus its natural divi-
sions or heads its distinct but related parts a
proper arrangement of which Is in the highest
degree important the mere ability to construct
clear compact harmonious sentences
does not constitute one a good writerwilter

having a subject one about which you know
sosomethingmethin 9 of course the axt thing is to think it
into shape until you havehaye acquired clear ideas
not only ofiesof its parts taken separately but of their
relation and consequent arrangement it is vain to
expect to write clearly or in any wayw ay satisfac-
torily uponlittitit

we will suppose you aretoare to write an article for
a newspaper you have several facts to statesstate
or several arguments to present consider what
these distinct points are and unless you are 8sureure
that you cancau retain them all in their proper ordenorder
in your memory proceed to set themthern down 01oaon01 a
slip of paper as they occur to you A single
word will oftoffoftenea i be sufficient to indicate to your
mind the point for which it stands now deter-
mine the natural or logical order of these divi-
sions and number them accordingly and you
have a plansplan in outline of your composition and
can set yourself underunderstandinglystanlourangly about writing it

in planning or laying out your work you will
of course exercise your own taste and judgment
the same diversity exists in method as in style
the following general directions may however
be profitably borne in mind

1 each division should have a direct and ob-
vious bearing upon the general purpose of the
piece

2 each division should be independent of all
thethathithe others not including any thing included in
another

3 AIall the divisions taken gethertogetherta should in-
cludeclude the whole subject or the wholeeldeaidea of
your Ppiecealece

we can hardev lay too much stress upon the
foregoing directions the best facts and thoughts
fail to make their proper impression if presented
in a jumble and the difficulty you will experi-
enceei ce in prepresenting

3
enting them will be in proportion to

the confusion in which they exist in your own
mind adopt the course we have indicated andad
you will be surprised at the ease and effectiveness
with which you will write next to a lack of
ideas want of method is the greatest difficulty
wwithith which the young writer has to contend
remember that

order Is Ircreavenseavens first lawalaw
and that it makes all the difference between chaos
and a beautiful creation

punctuation
correct punctuation houghthough very rare Is very

importantj the omission or misusemiluse of points in
writing ags clearly involves grammatical error
as the false collocollocationcatloncallon of wordwords does and aas in-
evitablyelevitably involves the writers ideas in obscurityarity

in punctuation as lain spelling there is some
diversity in the practice of writers and printers
the following rules have been condensed with a
few slight modifications from WilWilswilsonsbonssonsnna excellent
work on english punctuation we have en-
deavoreddeavo red to exemplify them in jethe popointinginting of this
book

RULESSOLES OF punctuation THE COMMA J
1 two wordhordofworwondofdot the samegame part and in the same

if used a between them
are sepaseparatedista from each other by a comma as we are
fearfullytearreartubyfuBy wwonderfullyonder fully madesmade

2 in a serlesseries otof words all of the same part of speech
a comma Is inserted between each particular andalid that
which follows it asaa industry holihollhonestyesty and temperancetemperanceanca
are essential to happiness 2

3 words and phrases in apposition unless closely con-
nected should generally betie separated from each other
and from what follows byalyarya comma asass the twin
sisters piety and poetry are wont to dwell together 2

4 contrasted words and phrases must be separatedted by
commas aspas walsefalse delicacy Is affectationsaffectation not politeness

65 no point Is admissible between the subject or nomin-
ative and the predicate except in cases where perspicuity
or the tnttatintervention of some other rule absolutely requires
one

6 A comma should be put before a relative clauseclauses
when it Is explanatory of the antecedent or presents an
additional thought aaysayas study nature whose laws and
phenomena are aliall deeply interesting 3

7 parenthetical phrases and clauses should be separated
from thetha context by commas as booksboots regarded merely
as a gratification are worth more than all the luxuries of
earth

8 expressions inln direct address are separated from the
rest of the sentence by commas as my sister a brothers

I1

love Is thine stillstilla

9 adjectival participialparticipal adverbial and absolute
phrases must be separated from the rest of the sentence
by commas as I1 cradled in the camp napoleon was thetho
darlingdarting of the army 2 an the other handietiletlet not thetha
imagination be ungovernable 31

1020 A transposed or inverted phrase should be set off
by a comma from the rest of the sentence as ofcof all our
senses sight Is the most perfect and delightful

11 two clauses one depending enon the other are separ-
ated by a comma asasp wealth Is of no real useuses unless it
be well employed

1312 two or more phrasephrasessoror clauses in the same con-
structionst are separated by commas from the rest of the
sentence as regret for the past grief at the presentpresents
and anxiety respecting the future are plagues which
affect the generality of men

13 where a verb Is understood its place should gener-
ally be supplied by a comma as A wise manraan seeks to
shineghine in himself a fooltool geelsseeks to outshine others

14 A short quotation notdot in the direct formstormform should bobe
separated by a comma from the clause which precedes it
as there Is much in the proverb without painspalas no
gainsgaino

tireTHE SEMICOLON
AiI11 when two clauses the one perfect in itself and thothe

other added as a matter of inference are united ryby for
butbuts andands or an equivalent wordwords they are separated by a
a semicolon as economy Is no disgrace for it is better
to live on a little than to outlive a great deal 12

2 A series of expressions having a common depend-
ence if they are either laid down as distinct propositions
or are of a compound nature should generally be separated
from each other by a semicolon as philosophers assert
that nature is unlimited in her operations that she has
inexhaustible treasures inla reserve that knowledge will
always be progressive and that all future generations
will continue to make discoveries of which we have not
the slightest idea

3 when several short sentencesentencessj slightly connectconnectedid in
sense follow one another they should be separated by a
semicolon aspas stones grow vegetables grow and live
animas growlgrow live and feel

4 A bealco ionlon should generally be placed between two
armoreormore parts of a sentencesentences when these parts or any of
them are divided by commas into smaller portions aspas
rhethe noblest prophets and apostles have been chilchiichildrendrin
once lisping the speech laughing the laugh thinking the
thought of boyhood 1

5 A semicolon Is put before as viz namely oior
1

that
issis when they precede an example or an enumeration of
particulars asa suanyifanitany words are differently spilledspelled in
Euenglish as inquireinquires enquire

THE COLON

I1 the colon should be put after a clause which Is com-
plete lain itself but Is followed without a conjunction by
some remarks inference or illustration aspas virtue Isa too
lovely and useful to be immersed in a cell the world Is her
sphere of action 11

2 whenhi a sentence consists of two members which aroare
uunitedltd by a conjunction or adverb and either of them is
divided into clauses by semicolons a colon should be used
before the connecting word as Asgas we perceive the
shadow to have moved along the dial but did not see it
moving and it appears that the grass has grown though
nobody ever saw it grow toso the advances we make in
knowledge as they consist of such minute steps are per-
ceivablecelyceiablevable only by the distance 9

3 A colon should be place before a quotation a
speech a course of reasoning or a specification of parti-
culars when formally introduced aspas thothe words literal-
ly translated were these rhethe winds roared and ihothe
rains felltelltells when the poor white maman faint and wranyweary
came and sat under our tree

THE PERIOD
1 when a sentencesentenca Is complete in itself aldisaldas neither

connected with whatwhit followfollowssi nor of anin interrogatory or
exclamatory nature its terminiterminationtion Is marked vhvathwath a
period asasp truthtroth Is the basisbasla of every virtuevirtu

2 A period must be used after every abbreviated yordvordaggeoaas3 geo marsh MD
lilill

interrogation AAND exclamation 111

1 the mark of interrogation Is13 placed at the tetermina-
tion of every question as arecare there notnoi seasons of
spring in the69 moralboralmo rai I1 world and Is not tilithe presentpresenone0ne of
them

2 the mark of0if exclamationexclaciamatlonmation laIs put after interjection
after expressionexpressions in direct address when emphatic and
after expressions denoting strong emotion as ohlcohl youyoa
are wounded this 0 men of athonsathens my duty prompt
ed me to represent to aorlaw aluaiuallsalas my noblenobie boy that thou

aabaad BRACKETS
1 parentheses shouldshoud only chosethose words which

break the unity of the sentence into which they are
thrown and which may therefore be omittedemitted without in-
jurejd to its senbensensegensese or its construction aspas 911 I have seen char-
ity if charttycharity called insult with an air of

2 brackets are used to words phrasephrasessy or senseno

tenets intended to supplysuly anin emission rectify a intinimistakesstakes


